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Welcome to ACATCM

Welcome, and happy new academic year!

Whether you are joining ACATCM for the first time or returning to continue your studies, welcome to the
2026-2027 academic year. This year marks an important development for the College with the introduction
of the Bachelor of Acupuncture, alongside our established Diploma in Acupuncture and Diploma in
Traditional Chinese Medicine and Acupuncture. You are part of an important period of growth in
acupuncture education at ACATCM, and we are excited to have you here.

This handbook is here to help you get familiar with ACATCM and what to expect during your studies. It
includes general information about student life, academic expectations, College services, and policies.

At ACATCM, your education brings together academic learning, critical thinking, and practical clinical
experience. Our faculty bring experience from acupuncture, traditional Chinese medicine, and related fields,
and are here to support you as you develop your knowledge and skills throughout your program.

Your studies will challenge you to think critically, work hard, and develop the clinical judgment needed for
safe and responsible practice. Through your clinical education at Huatuo Clinic, you will also have
opportunities to apply what you have learned while working with patients under supervision.

We are glad you are here and look forward to having you as part of the ACATCM community. We wish you a
successful and rewarding academic year.

Kyle Picard
Dean of Students

Alberta College of Acupuncture and Traditional Chinese Medicine
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1. About ACATCM

1.1 Who we are

The Alberta College of Acupuncture and Traditional Chinese Medicine (ACATCM) is Alberta's original
acupuncture and Traditional Chinese Medicine (TCM) college. Founded in Calgary in 1997, ACATCM has
educated generations of acupuncturists and TCM practitioners who now serve patients across Canada and
internationally.

ACATCM's teaching clinic, the Huatuo Clinic, operates as a not-for-profit public teaching clinic in Calgary,
providing supervised clinical education for ACATCM students and Residents alongside patient care across a
range of specialty treatment programs.

1.2 Recognition and Accreditation

Effective Fall 2026, ACATCM is authorized to confer the Bachelor of Acupuncture (B.Ac) degree under the
Post-secondary Learning Act of Alberta, on the recommendation of the Campus Alberta Quality Council
(CAQC) and with the consent of the Minister of Advanced Education.

ACATCM's Diploma in Acupuncture and Diploma in Traditional Chinese Medicine and Acupuncture programs
continue to operate under the authority of the Private Vocational Training Act of Alberta, licensed by the
Private Career Colleges and Compliance Branch (PCCCB) of Alberta Advanced Education.

Graduates of all three programs are eligible to apply for registration with the College of Acupuncturists of
Alberta (CAA), the provincial regulator of the acupuncture profession under the Health Professions Act.

1.3 Mission

To empower and advance the practice of acupuncture and Traditional Chinese Medicine through excellence
in education, clinical training, research, and community engagement. We are committed to preparing
graduates who are knowledgeable, skilled, and ready to contribute meaningfully to the health of Albertans
and Canadians.

1.4 Governance

ACATCM'’s governance structure is designed to support effective institutional leadership, academic quality,
and student success. The Executive Director oversees the College's overall direction and stewardship, while
the President leads and administers the College and chairs Academic Council.

Academic Council is responsible for the oversight of key academic matters, including curriculum, academic
standards, admission requirements, grading, academic standing, and graduation requirements. Students
contribute to the governance of the College through designated student representatives and Student Council.
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2. Programs of Study at a Glance

ACATCM offers three programs of study in 2026-2027. This handbook provides a general overview of each
credential and the academic regulations that apply to students. Detailed curriculum maps, course
sequencing, course descriptions, and current prerequisites are published on the ACATCM website at
www.acatcm.com.

Bachel f Bachel f
achefor o 4 years / 8 semesters 149 credits 1,204 clinical hours achefor o

Acupuncture (B.Ac) Acupuncture degree

3 t-ti : T P - ified
Diplomain Acupuncture years (part-time: up to rogram SPECI '€ 904 total clinical hours = Diplomain Acupuncture
6 years) credits
Double Major: Diploma Diplomain Acupuncture
in Traditional Chinese Program-specified 1,500 total clinical P P

4 years (double-major) + Diploma in Traditional

Chinese Medicine

Medicine and
Acupuncture

credits hours

Where a policy or regulation in this handbook differs between the degree track and the diploma tracks, the
applicable subsection is clearly marked.
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3. Admission

3.1 General admission requirements

ACATCM welcomes applicants who demonstrate the academic preparation, personal suitability, and
commitment required to succeed in an intensive clinical education program. All applications are evaluated in
a fair, transparent, and equitable manner in accordance with the Alberta Human Rights Act. The College
evaluates every application on its merits, reserves the right to limit enrolment based on instructional
capacity, and does not guarantee admission on the basis of meeting minimum requirements alone.

All applicants, to any ACATCM program, must be at least eighteen (18) years of age, and must demonstrate
capacity in five essential areas — Cognitive and Academic, Communication, Emotional and Professional
Stability, Physical and Sensory, and Technological Literacy — with or without reasonable accommodation.

A complete application must include:

e copies of certificates/parchments and official transcripts from all previously attended institutions;

® two recent passport-sized photographs;

e anon-refundable application fee of $150.00 CAD (domestic applicants) or $500.00 CAD (international
applicants);

e aletter of intent outlining the applicant's background and motivation for pursuing the profession;

e two reference letters from non-family members;

® aPolice Information Check (PIC), and a Police Information Check with Vulnerable Sector before commencing
clinical (Resident) training;

® English proficiency test scores, if applicable.

Applicants are notified in writing of the outcome of their application.

3.2 Bachelor of Acupuncture (degree-track) admission

An applicant to the Bachelor of Acupuncture program is admitted through one of four pathways, in addition
to meeting the general requirements above:

Regular Admission — for applicants completing or holding an Alberta high school diploma or recognized
equivalent. Applicants must:

® hold an Alberta high school diploma or recognized equivalent;
® have completed Grade 12 English (required), and Grade 12 Biology (preferred), Chemistry, or
Mathematics;
® achieve a minimum grade of 65% in required subjects and a minimum overall admission average of 65%.
Applicants educated outside Alberta are assessed on equivalent qualifications.

Post-Secondary Transfer Admission — for applicants who have completed post-secondary coursework at a
recognized institution. Applicants must demonstrate good academic standing, with a minimum GPA of 2.3 on
a 4.0 scale (equivalent to 65%). Prior coursework may be assessed for transfer credit.

Diploma-to-Degree Pathway — for graduates of, or current students in, an accredited acupuncture or TCM
diploma program, including ACATCM's own diploma programs, seeking to advance to the degree. Applicants
admitted through this pathway may be eligible for Advanced Standing based on completed coursework and
clinical hours, to a maximum of fifty percent (50%) of program credits; at least fifty percent (50%) of the
degree must be completed at ACATCM.



ACATCM Student Handbook 2026-2027

Mature Applicant Admission — for applicants who do not meet Regular Admission requirements but can
demonstrate readiness for degree-level study. Applicants must:

® De at least 21 years of age;

® have been out of full-time high school for at least two (2) years;
® submit a portfolio of relevant experience;

® complete an admissions assessment.

All applicants complete a formal interview with the Admissions Committee.

3.3 Diploma program admission

An applicant to either diploma program is admitted through one of two pathways, in addition to meeting the
general requirements above:

Standard Admission — requires an Alberta High School Diploma or documented equivalent, with a minimum
60% achievement in Grade 12 English Language Arts, Mathematics, and Science.

Mature Student Admission — for applicants who do not meet Standard Admission requirements. An
applicant is considered under this category where the applicant is at least 18 years of age and either holds no
Alberta high school diploma or recognized equivalent, or has been absent from formal secondary or post-
secondary education for at least five (5) consecutive years.

All applicants complete an interview with the Admissions Office.

3.4 English language proficiency

English is the primary language of instruction at ACATCM. All applicants whose first language is not English, or
whose previous education was not conducted primarily in English, shall demonstrate English language
proficiency.

Accepted tests, minimum scores, equivalents, and exemptions for the diploma programs are set out in the
ACATCM English Proficiency Policy. For the Bachelor of Acupuncture, these are set out in the Student
Admission Policy and its supporting procedures. For the current authoritative requirements, see the Policies
and Procedures page at www.acatcm.com/policies-and-procedures/.

3.5 Transcripts and credential evaluation

Official transcripts are academic records issued directly from the educational institution attended to the
ACATCM Office of the Registrar. Transcripts received become the property of ACATCM and are not returned
to the applicant or forwarded to third parties.

Transcripts from institutions outside Canada shall be accompanied by a notarized English translation where
not issued in English.

Applicants who completed education outside Canada must have their credentials evaluated:

e Diploma programs — through either the International Qualifications Assessment Service (IQAS) or World
Education Services (WES);

e Bachelor of Acupuncture — secondary credentials through the International Credential Assessment Service of
Canada (ICAS); post-secondary credentials through WES.

An International Document Evaluation fee applies to all non-Canadian transcripts.

10
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3.6 Transfer credit and Prior Learning Assessment and Recognition (PLAR)

3.6.1 Transfer credit

Applicants who have completed coursework at a recognized post-secondary institution may apply for transfer
credit. To request transfer credit, the applicant shall submit:

® awritten request identifying the ACATCM courses for which credit is sought;

e  official transcripts;

e official course syllabi, where requested, to verify content;

e the Transfer Credit fee.

Notarized copies of original transcripts, degree certificates, diplomas, or other documents are required for
non-Canadian institutions. A document not issued in English requires an official notarized translation, along
with the original non-translated transcript.

Transfer credit is awarded where the course content, learning outcomes, credit weight, and standards of
evaluation are substantially equivalent to the ACATCM course, and where the applicant received a minimum
grade of C-in the original course. No more than fifty percent (50%) of the coursework required in any
ACATCM program may be granted through transfer credit. No more than twenty percent (20%) of required
clinical observation hours may be granted through transfer credit; a minimum of eighty percent (80%) of
clinical observation hours must be completed at ACATCM.

3.6.2 Prior Learning Assessment and Recognition (PLAR)

PLAR allows a student to receive academic credit for learning acquired through prior work experience,
independent study, or other life experience, where that learning demonstrably meets the learning outcomes
of an ACATCM course. PLAR is a post-admission process only and is not intended to assist a student in
transferring credit to another institution.

Credit is available, at the discretion of the Vice-President of Academic Affairs on the recommendation of the
relevant program area, for courses with the prefixes LANG, SOCI, BUS, or WEL, or for any 100-level course, to
a maximum of two courses (10 credits) per program. A student may not seek PLAR credit for a course in
which they are currently or have previously been registered, except where that course was completed more
than seven (7) years ago.

A student seeking PLAR shall demonstrate mastery of the relevant course learning outcomes through written
or oral examination, performance evaluation, portfolio assessment, or a combination thereof. Credit is
recorded as "CR" (credit awarded) or "NC" (credit not awarded); no letter grade is assigned, and PLAR credit
does not affect GPA.

3.7 Accommodation

The aim of educational support is to provide an accessible learning environment where all students meet the
essential requirements of ACATCM’s programs to study confidently and successfully. ACATCM is committed
to having our services and facilities available in a manner to promote human rights, quality, and diversity.
Students that request accommodations should adhere to the following accommodation procedures to meet
their needs. Students with accommodation needs may request alternative arrangements for examinations.
For more information, students may consult school officials.

ACATCM is committed to accessible education. Applicants and students with disabilities, health conditions, or
learning differences may request reasonable accommodation to participate fully in the program.

11
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Eligibility, required documentation, the request process, and the limits of reasonable accommodation are set
out inthe ACATCM Accommodation Policy and Procedure. See the Policies and Procedures page at
https://www.acatcm.com/policies-and-procedures/.

3.8 Admission decisions and reconsideration

Following review, applications are assessed and a decision is issued in writing.

Applicants who wish to request reconsideration of an admissions decision may submit a written request to
the Registrar’s Office within fifteen (15) business days of receiving the decision. The request must:

® be submitted in writing to the Registrar’s Office;
® state the grounds for reconsideration;
® include any supporting documentation not previously submitted with the original application.

The reconsideration decision is final.

12
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4. Registration, Enrolment, and Interruption of Study

4.1 Registration

Registration is the process by which an admitted student formally enrolls in the courses required to complete
the student's program. Registration occurs after admission has been granted and the tuition deposit has been
paid. Class schedules are released by the Office of the Registrar no later than one month before the first day
of the applicable term.

A student may register by one of two methods:

® Block registration — course registration for the full academic year is facilitated by the Office of the Registrar
on the student's behalf.

e Self-registration — the student selects, organizes, and registers for courses through the ACATCM student
portal, subject to prerequisite requirements and course availability.

A student may not attend a course for which the student is not registered. Students receive confirmation of

their registered courses through the student portal. The Office of the Registrar may adjust or cancel any

course registration that violates ACATCM policy, including registration without satisfying stated prerequisites

or registration for which tuition and fees have not been paid.

4.2 Definition of full-time and part-time status

A student is considered full-time when enrolled in at least 60% of the full course load for their semester. For
the ACATCM Acupuncture program, a full course load is generally 20 credits per semester, although this may
vary slightly depending on the term. This total includes all credited courses, including clinical education
(work-integrated learning (WIL)) courses. Tuition is assessed for all credited courses, including clinical/WIL
components, in the same manner as lecture or theory-based courses.

Students enrolled below 60% of the full course load are considered part-time. Part-time students may
progress through the program at a reduced load, subject to program policies. Part-time study may affect
eligibility for student aid or funding; students are responsible for confirming their own status with the
relevant student aid authorities.

Changes in full-time or part-time status after the add/drop deadline may affect tuition, student aid eligibility,
and international study permit compliance. Students intending to change status should first consult with the
Office of the Registrar.

Transfer students may not register for a subsequent course if a transferred course does not satisfy that
course's prerequisite requirements. Requests for course transfer must be submitted before the end of the
registration period, with complete documentation.

International students on a study permit are required by Canadian immigration regulations to maintain good

academic standing, as defined by ACATCM, and must be registered full-time in each term.

4.3 Student responsibility for registration

The student is responsible for ensuring that the courses selected satisfy the requirements of the student's
program. An academic advisor is available through the Office of the Registrar to assist students in course
selection.
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A student who ceases attendance in a course but fails to formally drop or withdraw by the applicable
deadline shall receive the grade earned on the basis of performance in the course. ACATCM does not
automatically adjust the registration of students who cease attendance.

Course attempts. A student may attempt any individual course a maximum of three (3) times. An attempt
includes receiving a failing grade in the course, or withdrawing from the course after the published add/drop
deadline. A fourth attempt is permitted only with prior approval from the Dean of Students or the Academic
Affairs Office, and requires the student to submit a written explanation of the circumstances contributing to
the previous unsuccessful attempts, supporting documentation where applicable, and an academic success
plan. A student who does not receive approval for a fourth attempt may not register in the course again;
students in this situation are encouraged to consult Academic Advising.

4.4 Interruption of study

A student who intends to take a semester away from study shall notify the Office of the Registrar in writing
before the start of that semester. During an approved interruption, a student's status remains active,
allowing continued access to certain institutional services as applicable.

A student may interrupt studies for a maximum of four consecutive semesters, which for the ACATCM
program includes Fall and Winter semesters only, and may return to the same program by notifying the
Office of the Registrar of the intended return term.

A student who interrupts studies beyond this period shall re-apply for admission. Students considering an
interruption are encouraged to consult with an academic advisor to discuss available support services and
resources.

4.5 Withdrawal due to non-enrollment or absence

A student who does not register in any courses for a period of four (4) consecutive months after their
program start date will be considered to have withdrawn from the program, unless an Interruption of Study
has been formally requested and approved. Before a student is deemed withdrawn on this basis, ACATCM
will make reasonable attempts to contact the student and will provide written notice, sent to the student's
registered email address, no less than fourteen (14) calendar days before the withdrawal takes effect.

Separately, as required by Alberta Student Aid, a currently registered diploma student will be considered
withdrawn under any of the following circumstances:

e the student has missed five (5) consecutive class days without contacting the College, before or during the
absence, to provide a reasonable excuse;

e the student, despite a reasonable excuse, is absent for more than thirty (30) consecutive days;

e the student has excessive absences that will prevent completion of the program within the scheduled study
period.

For a Bachelor of Acupuncture student, a break of more than thirty (30) consecutive days in full-time
attendance is reported to Alberta Student Aid as a withdrawal from full-time studies.

The effective date of withdrawal, used for reporting and refund purposes, depends on which of these
circumstances applies. A student deemed withdrawn under this section must re-apply for admission to return
to the program.
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4.6 Audit students

An auditor is a student who has been granted permission in writing by the course instructor to attend
lectures in a course on the understanding that the auditor shall not submit assignments, write examinations,
or receive academic credit for the course.

Permission to audit is contingent on seat availability and shall be confirmed only after the add/drop period.
Requests to audit shall be received by the end of the fourth week of classes in any semester. Audit tuition is
set out in Section 5.

A student may not change the status of a course after the add/drop deadline. An audited course is recorded
on the student's permanent record with the symbol "AU". A course previously audited may be taken for
credit in a subsequent semester.
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5. Tuition, Fees, and Refunds

5.1 Tuition and fee schedule

Tuition and mandatory fees for 2026-2027 are published on the ACATCM website at www.acatcm.com. The
schedule distinguishes between the Bachelor of Acupuncture program and the diploma programs, and
between domestic and international students.

ACATCM reserves the right to revise tuition and fee amounts. Changes are announced in advance through
the ACATCM website and the student portal.

5.2 Payment

Accepted methods of payment include:

® Electronic funds transfer to admin@acatcm.com;

® Debitcard (in person);

® Cash (in person);

e Cheque payable to ACATCM;

®  Bank draft.

ACATCM does not accept credit card payments for tuition or mandatory fees. Third-party sponsorship
arrangements are handled through the process described elsewhere in this handbook.

5.3 Payment deadlines

Tuition and mandatory fee payment deadlines are published in the Academic Calendar for each term. Fees
not paid by the applicable deadline result in cancellation of registration in all courses for that term. A
reinstatement fee applies to restore a cancelled registration.

Overdue tuition balances accrue interest at Prime plus three percent (3%), calculated daily.

5.4 Refund policy — Bachelor of Acupuncture (degree track)

The institutional refund schedule, withdrawal calculation, and treatment of non-refundable fees are set out
in the ACATCM Student Fees & Refund Policy and Procedure. See the Policies and Procedures page at
https://www.acatcm.com/policies-and-procedures/.

Withdrawal before first day of classes 100% of tuition (less $500 tuition deposit and application

fee)
Withdrawal within first two (2) weeks of classes 50% of tuition
Withdrawal week three (3) onward 0% of tuition

Non-refundable fees (including application fees, tuition deposits, International Document Evaluation fees, the
Credential Assessment Fee, and the Clinical Supplies Kit) are excluded from the refund calculation.
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5.5 Refund policy — Diploma programs

The Diploma in Acupuncture and the Diploma in Traditional Chinese Medicine and Acupuncture are governed
by the Private Vocational Training Act and its Regulation.

Refund tiers for diploma students follow the minimum schedule in the Private Vocational Training Regulation
and are administered under the ACATCM Student Fees & Refund Policy and Procedure. For the current
schedule, see the Policies and Procedures page at https://www.acatcm.com/policies -and-procedures/.

Withdrawal before first day of classes Refund of tuition less application fee
Withdrawal within first ten percent (10%) of program Refund of tuition paid less 25% of total tuition
Withdrawal after first 10% but before first 50% of program Refund of tuition paid less 60% of total tuition

Withdrawal after first 50% of program No refund

5.6 Course cancellation by ACATCM

ACATCM may cancel a scheduled course due to insufficient enrollment or other operational reasons.
Students registered in a cancelled course will be notified in advance and offered the option to transfer to an
alternative course, where available, or receive a full refund of tuition paid for that course.

5.7 Adding, dropping, and withdrawing from courses

Deadlines for adding, dropping, and withdrawing from courses are set out in the Academic Calendar for each
term. The consequences of each action are:

e Add — registration in a new course during the add/drop period; no transcript notation.

e Drop — removal of a course from the student's registration during the drop-without-record period; no
transcript notation; tuition refunded per the applicable refund schedule.

e Withdraw — formal exit from a course after the drop-without-record period but before the withdrawal
deadline; a 'W' symbol appears on the student's transcript; tuition refund calculated per the applicable refund
schedule.

A withdrawal request received after the withdrawal deadline shall be approved only where the student

provides documentation from a physician or certified mental health professional supporting the late

withdrawal.

Program withdrawal. A student who wishes to withdraw from their program entirely, rather than from an
individual course, shall submit a Withdraw Form to the Office of the Registrar. Refunds for program
withdrawal are calculated on the same basis as the applicable refund schedule, based on the date the
withdrawal notice is received.

5.8 Fee chart (administrative and incidental fees)

The following administrative and incidental fees apply. Tuition amounts are published on the ACATCM
website.

Application Fee $150.00

International Application Fee $500.00
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Diploma Tuition Deposit (domestic) $400.00
Bachelor's Degree Tuition Deposit (domestic) $500.00
Diploma Tuition Deposit (international) $400.00
Bachelor’s Degree Tuition Deposit (international) $2,000.00
\I)/Ivz;m:t(iar;ory Student Fee (per academic year; $500 Fall / $150 $650.00
Bachelor’s Degree Clinical Supplies Kit $280.00
Student Identity Card (replacement: $20.00) $25.00
Academic Fees Cost
Audit Student 60% of the normal course fee
Transfer of Credit (per course) $100.00
Confirmation Letter $20.00
Comprehensive Confirmation Letter $50.00
Challenging Exam $200.00
Extension to Incomplete Grade $50.00
International Document Evaluation $50.00
Reassessment of Final Examination $50.00
Reinstatement of Registration $150.00
Supplemental Examination $150.00
Skills Appraisal Rewrite $25.00

Credential Assessment Fee (Diploma-to-Degree Pathway applicants) = $250.00

Overdue** Tuition Fee Interest rate (calculated daily) Prime + 3%
Administration Fee Cost
Returned Cheques $30.00
Convocation $50.00
Official Transcripts $20.00
Photocopying/ Printing (per page) $0.25
Overdue Library Book Fee $1/day
Credential Replacement $50.00
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6. Student Financial Assistance

6.1 Alberta Student Aid

ACATCM is designated to allow eligible students to apply for Alberta Student Aid for the Bachelor of
Acupuncture program and the Acupuncture Diploma program. Students should confirm current program-
level eligibility directly with Alberta Student Aid at studentaid.alberta.ca, as eligibility can vary by program.

Alberta Student Aid and Canada Student Loans are not available to international students. International
students should refer to the financial aid information published for international applicants.

ACATCM's obligations to designated students, including attendance monitoring and enrolment verification,
are implemented by the Office of the Registrar.

6.2 Canada Student Loans

Canadian students who qualify may access Canada Student Loans through their provincial or territorial
student aid office. Loan servicing is administered by the National Student Loans Service Centre. As with
Alberta Student Aid, Canada Student Loans are not available to international students.

6.3 Third-party sponsorship

ACATCM issues invoices on behalf of students sponsored by a qualifying third party, including Indigenous
Bands, Registered Education Savings Plans, and recognized employer or agency sponsors. The sponsor shall
submit a completed Third-Party Sponsorship Form to the Office of the Registrar before the tuition payment
deadline for the applicable term.

Where a third-party sponsor fails to remit tuition by the applicable deadline, the balance becomes the
obligation of the student and is subject to the applicable overdue interest rate.
6.4 Scholarships and bursaries

ACATCM offers a range of scholarships and bursaries, including institutional awards and externally sponsored
bursaries, to eligible students. Scholarships and bursaries remain available to international students even
where government loan funding does not apply. Available awards, eligibility criteria, and application
instructions are published on the ACATCM website and announced through the student portal each term.
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7. Academic Regulations

7.1 Academic semesters

ACATCM operates on a semester system. The Fall Semester runs from September through December. The
Winter Semester runs from January through April. Compressed courses of approximately eight (8) weeks are
offered in the Spring (May-June) and Summer (July-August) Semesters. Credits earned in Spring or Summer
are applied to the student's program in the same manner as credits earned in Fall or Winter.

Precise term start and end dates for 2026-2027 are published in the ACATCM Academic Calendar and at
www.acatcm.com/academic-schedule/.

7.2 Grading system

All written, oral, practical, and clinical course assessments are graded on the letter scale below, which is
common to all ACATCM programs.

Letter . Points Per . .
Numeric Grade . Level of Achievement According to Letter Grades

Grade Credit Hours

A+ 90% - 100% 4.0 Indicates excellent performance with clear evidence of:

A 85% - 89% 4.0 e comprehensive knowledge of the subject matter and
principles treated in the course,

A- 80% - 84% 3.7 e a high degree of originality and independence of
thought,

e asuperior ability to organize and analyze ideas, and
e an outstanding ability to communicate.

B+ 76% - 79% 33 Indicates good performance with evidence of:
B 73%-75% 3.0 e substantial knowledge of the subject matter,

e amoderate degree of originality and independence of
B- 70%-72% 2.7 thought,

e agood ability to organize and analyze ideas, and
e an ability to communicate clearly and fluently.

C+ 67%-69% 23 Indicates satisfactory performance with evidence of:
C 64% - 66% 2.0 e an acceptable grasp of the subject matter,
e some ability to organize and analyze ideas, and
C- 60%-63% 1.7 e an ability to communicate adequately.
D+ 55%-59% 13 Indicates minimally acceptable performance with evidence of:
D 50%-54% 1.0 e rudimentary knowledge of the subject matter,
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Letter . Points Per . .
Numeric Grade . Level of Achievement According to Letter Grades
Grade Credit Hours

e some evidence that organizational and analytical skills
have been developed, but with significant weaknesses
in some areas, and

e asignificant weakness in the ability to communicate.

F 0%-49% 0 Indicates failing performance with evidence of:

e aninadequate knowledge of the subject matter,
e failure to successfully complete required work,
e aninability to organize and analyze ideas, and

e aninability to communicate.

The minimum passing grade in any course at ACATCM is C- (60%).

7.3 Non-letter symbols

_“

Pass P Indicates that performance met or exceeded expectations;
credit is awarded for the successful completion of the course

Fail F Indicates that performance was below expectations; no credit
is awarded for the successful completion of the course

Incomplete IC Grade cannot be determined until the student has completed
additional course requirements.

Deferred DF Grade cannot be determined until the student has written a de-
ferred final examination.

Withdrawn with permission w Student has withdrawn from a course or program without aca-
demic prejudice.

Required Withdrawal RW Student has withdrawn due to repeated unsatisfactory aca-
demic progress.

Credited Course TC Student has received transfer credit for this course.
Exempt EX Exempt from the course requirement
Credit Withheld N Credit not granted
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_“

In Progress P Currently taking the course

Optional Course 0] Non-mandatory course taken

Registered as an auditor AU Enrolled for attendance, not for credit

Registered as an auditor and o Enrolled as an auditor but later withdrew

withdrew

Prior Learning Credit CR Refersto creditassigned through the Prior Learning and Recog-

nition (PLAR) assessment process.

7.4 Grade Point Average

The Grade Point Average (GPA) is the sum of the grade points earned in each course (course grade points x
course credits) divided by the total number of credit hours attempted. Grades of AU, CR, IC, N, P, and W are
excluded from GPA calculations. Grades of F are included. GPA is calculated to one decimal point.

® Semester GPA — calculated on all grades earned in a single semester.
® Cumulative GPA — calculated on all grades earned at ACATCM to date.

® Program GPA — calculated on all grades earned in courses required for graduation in a specific program.

7.5 Repetition of a course

A student who receives a failing grade in a course may be permitted by the Dean of Students to repeat the
course.

7.6 Attendance

Regular attendance is essential to academic success and to the development of the clinical judgment
required for entry to practice. Each course instructor publishes attendance expectations in the course outline
in accordance with ACATCM policy.

A student who cannot attend a class due toiillness or other extenuating circumstance should notify the
instructor in advance where possible. Extended absence may trigger a formal attendance review by the Office
of the Registrar.

7.7 Examinations

All examinations are scheduled by the Office of the Registrar. Students shall be available for examinations up
to and including the last day of the scheduled examination period for each term. Travel, employment, and
personal plans are not grounds to reschedule examinations.

Detailed rules governing examination scheduling, reassessment, deferrals, and supplementary examinations
— including timelines, eligibility, applicable fees, and exceptions — are set out in the ACATCM Student
Academic Evaluation Policy and Procedure. See the Policies and Procedures page at
https://www.acatcm.com/policies-and-procedures/.
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7.8 Reassessment of an examination

A student who has concerns about a grade shall first contact the course instructor for clarification within
seven (7) days of the posted grade. The instructor shall respond within five (5) business days.

If the student remains dissatisfied following the instructor’s response, the student may submit a formal grade
appeal in accordance with the grade appeal procedure described below, accompanied by the applicable
Reassessment of Final Examination fee.

7.9 Deferred examinations

A student who is unable to write a scheduled term or final examination may request a deferred examination.
A Deferred Examination Request Form shall be submitted to the Office of the Registrar at least fourteen (14)
days before the scheduled examination where the circumstances are anticipated, or as soon as practicable
where the circumstances are not anticipated.

A deferred examination may be granted on the following grounds:

e religious obligation creating a direct conflict with the examination time;

e llness or medical emergency affecting the student or a dependent family member (with supporting
documentation that addresses the student's state of health on the examination date);

e death or seriousillness in the student's immediate family, legal proceedings, or other documented
extenuating circumstance;

e three (3) examinations scheduled to begin and end within a single twenty-four (24) hour period.

A deferred examination shall not be granted:

® to accommodate travel or employment plans;

® where the student has misread the examination schedule;

e where the student has already submitted the examination for marking;

e where the student has completed less than half of the course's assigned work;

® to compensate for lost study time.

A student granted a deferred examination is assigned an interim grade of DF until the deferred examination
has been written and marked. A deferred examination shall be written not later than two (2) weeks after the
originally scheduled date; further deferral of a deferred examination will not be granted. Misrepresenting
facts to obtain a deferred examination is grounds for disciplinary action under the Student Behaviour
Evaluation Policy.

7.10 Supplementary examinations

A supplementary examination is available only to a student who, having remained in good academic
standing, maintained satisfactory attendance, submitted all coursework prior to the final examination, and
earned a cumulative grade of at least 60% (C-) on coursework and assessments up to the time of the final
examination, wrote the scheduled final examination and received a failing final course grade within five (5)
percentage points of the passing grade. Supplementary examinations are not available where the course
outline does not indicate one is offered, where the original final examination was deferred, where the
student has already written a supplementary examination for that course, or where the student was not in
good academic standing at the time.

A student may write no more than one supplementary examination per course, no more than two (2) in any
academic year, and no more than four (4) over the course of their program.
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A request, accompanied by the applicable Supplementary Examination fee, shall be submitted to the course
instructor no later than seven (7) days after final grades are posted. An approved supplementary examination
shall be written within ten (10) days of approval. A supplementary examination may be in a different format
than the original examination but shall cover the same course material, and may not be deferred.

7.11 Transcripts and release of information

The Office of the Registrar maintains a permanent academic record for each student. Official and unofficial
transcripts are issued only by the Office of the Registrar, in accordance with the applicable Transcript fee.

Only the student's name, the fact that the student is or was registered, and the credential awarded
constitute the student's public record. All other information is confidential and is handled in accordance with
the Personal Information Protection Act (PIPA).

7.12 Grade appeal

A student has the right to appeal a grade. Having first sought clarification from the course instructor, as
described above, a student who remains dissatisfied may submit a formal grade appeal to the Registrar's
Office within five (5) days of the instructor's response.

A grade appeal shall be considered only where the student can demonstrate one or more of the following
grounds:

e arbitrary application of the grading standard, inconsistent with the course syllabus;
® acalculation error resulting in an incorrect grade;

® asubstantial procedural error that denied the student a fair review;

e evaluation criteria applied that differ from those stated in the course outline;

e evaluation standards that are substantially unreasonable or inconsistent with those applied to other students;
or

® areasonable apprehension of bias or discrimination in the evaluation.

Where a grade appeal is not resolved at the program level, a student may escalate the matter in accordance
with the Dispute Resolution Policy.
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8. Academic Integrity

8.1 Principles

ACATCM is committed to the highest standards of academic integrity. Academic integrity is the foundation of
scholarly inquiry, of credible credentials, and of the public trust on which the practice of acupuncture and
Traditional Chinese Medicine depends. Students, instructors, and staff share responsibility for maintaining an
environment in which academic work is evaluated fairly and honestly.

Academic misconduct is behaviour that undermines the fair evaluation of a student's academic achievement.
It applies to admission requirements; course or program requirements; assessments, including quizzes, tests,
and examinations; interactive online tutorials, classes, laboratories, and discussion groups; presentations,
publications, and other research activities related to a student's course or program of study; and off-site
college-related activities, including field trips, fundraising events, and extra-curricular activities.

8.2 Plagiarism and cheating

ACATCM has zero tolerance for plagiarism or cheating. In particular:

8.2.1 No student shall submit the words, ideas, images, or data of another person as the student's own work
in any academic writing or presentation, whether the submission is written, oral, or electronic, without
proper citation.

8.2.2 No student shall obtain or attempt to obtain information from another student or from an
unauthorized source during an examination, nor give or attempt to give information to another student
during an examination, nor use or attempt to use unauthorized materials during an examination, including
(without limitation) copying answers, using written or electronic ‘cheat sheets,’ or using unauthorized
electronic devices.

8.2.3 No student shall engage in contract cheating, meaning paying, bartering, or soliciting another person to
complete any part of the student's academic work on the student's behalf.

8.3 Falsification and misrepresentation

8.3.1 No student shall falsify or alter information in research papers, laboratory reports, clinical notes, or any
other academic work, or in admission documents, or in documents submitted to support an absence or a
request for accommodation.

8.3.2 No student shall represent themselves as another person, or have themselves represented by another
person, in the writing of an examination, the preparation of an assignment, attendance verification, or any
similar activity.

8.4 Unauthorized use of College materials and technology

8.4.1 No student shall obtain, distribute, or receive any academic material — including pending examinations
or examination contents — without the prior express consent of the College.

8.4.2 Students shall not misuse Artificial Intelligence (Al) or generative Al tools in academic work. The

permitted and prohibited uses of Al tools are set out below.

8.5 Use of Artificial Intelligence and generative Al tools

Students are expected to uphold the highest standards of academic integrity in the use of Artificial
Intelligence (Al) technology.
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Permitted use. Students may use Al tools for grammar checks, style improvements, or plagiarism detection,
provided that these tools are used to enhance learning and writing skills, and not to replace original thought
or analysis.

Prohibited use. Students must not use Al to generate content that is submitted as their own original work.
Examples of misuse include, but are not limited to:

® uploading an assignment prompt (essay, research paper, report, case study, etc.) to Al and submitting the
generated text as one's own work;

® using Al to paraphrase or rewrite content without understanding, proper attribution, or citation, thereby
committing plagiarism;

® using Al to fabricate or falsify research data for projects or assignments;

® using Al to complete assessments, including tests or exam questions;

® using Al to create or complete patient case reports, clinical assignments, or other projects intended as original
student work.

Any violation of this policy constitutes a breach of academic integrity and may result in disciplinary action, up

to and including a grade of zero for the assignment or further institutional consequences in accordance with

ACATCM policy.

8.6 Academic misconduct in clinical observation and practicum

The following conduct by a student in any Clinical Observation, Practicum, or Clinical Education course is
academic misconduct and is treated with particular seriousness because it affects patient safety and the
integrity of the clinical record:

e falsifying patient records, including recording inaccurate history, vital signs, assessment findings, treatment
notes, or clinical outcomes;

e falsifying patient financial records related to treatment;

e disregarding patient confidentiality in violation of the Health Information Act or ACATCM clinic policy;

® misrepresenting patient treatment to a clinical preceptor or clinic supervisor, including fabricating data or
outcomes;

e careless or negligent behaviour causing unnecessary physical or mental harm to a patient, including failure to
follow established infection-control and safety protocols;

e soliciting or accepting gifts, payments, or other consideration from a patient;

® misrepresenting the student's training, qualifications, or scope of authorized practice;

® providing patient care while under the influence of alcohol, cannabis, or other impairing substances;

® practicing outside the scope of authorized training and supervision.

Conduct described above shall be referred immediately to the Clinic Director and the Dean of Students and

may result in immediate removal from clinical placement pending investigation.

8.7 Investigation and decision

A student who wishes to report suspected academic misconduct, or a student who is the subject of an
allegation, may raise the matter with the Dean of Students. A formal complaint shall be submitted in writing
to the Dean of Students within three (3) months of the incident. The Dean of Students shall investigate the
matter, provide the student an opportunity to respond, and issue a written decision.

Complaints concerning a grade, an academic assessment, or academic progression are addressed first
through the grade appeal procedure described above, not through this process.
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8.8 Penalties

The penalty for a finding of academic misconduct may include:

e g failing grade in the affected assignment or course;

e disciplinary probation, allowing the student to continue their studies subject to specific conditions;

® suspension from the College for a defined period; or

e expulsion from the College.

Suspension and expulsion are administered in accordance with the ACATCM Student Behaviour Evaluation
Policy and Procedure, which sets out the applicable conditions, transcript notation, and requirements for
return or re-application. See the Policies and Procedures page at https://www.acatcm.com/policies-and-
procedures/.

8.9 Appeals of findings of academic misconduct

A student may appeal a finding of academic misconduct, or the penalty imposed, within fourteen (14) days of
the Dean of Students' decision. The appeal is reviewed by the Vice-President of Academic Affairs. A student
who remains dissatisfied following that review may request a further Appeal Hearing, submitted through the
Office of the Registrar and decided by the Academic Council.
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9. Student Rights and Responsibilities

9.1 Student rights
Every ACATCM student has the right:

® to assemble peacefully on College premises;
® to alearning environment free from discrimination, harassment, and violence;

e to the confidentiality of personal information held by the College, subject to the requirements of the Personal
Information Protection Act (PIPA) and the Health Information Act (HIA);

® to clear, advance notice of all costs associated with enrolmentin a program;

® to clear, advance notice of the availability and contact methods of course instructors and of student service
offices;

® to receive, at the beginning of each course, the course outline, the methods of assessment, the grading
criteria, and the schedule of major deliverables;

® to be informed in advance of any substantial change to the course outline or assessment plan;

®  to access the student's own academic record and to add responsive documents to that record;

e to appeal decisions that affect the student's academic standing or status at the College, in accordance with the
procedures in this handbook;

® to academic freedom, meaning the right to question, to examine, to research, to speculate, and to
disseminate knowledge freely within an academic environment, consistent with the corresponding
responsibilities of scholarly integrity, intellectual honesty, and respect for evidence. Academic freedom is not
absolute. It is exercised within the limits set by law, by professional requirements, by peer review, and by the
policies of the College.

9.2 Student responsibilities
Every ACATCM student has the responsibility:

® to become familiar with, and comply with, every ACATCM policy and regulation, including this handbook;

® to attend classes, clinical sessions, and examinations and to meet all program requirements on time;

® to respect the rights, health, and dignity of other students, faculty, staff, and patients;

® to communicate with instructors and academic advisors early and in good faith when problems arise;

® to submit academic work that is the student's own, honestly represented, and properly sourced;

® to use College facilities, equipment, and resources appropriately;

® to participate constructively in student life, including opportunities to serve on the Student Council and other
representative bodies;

® o pay tuition and fees by the applicable deadlines or make arrangements for alternative payment;

® to maintain current contact information on file with the Office of the Registrar;

® to uphold the ethical standards of the acupuncture and TCM professions at all times while engaged in clinical
education.

9.3 Attendance monitoring

For students in the diploma programs, ACATCM is required, in accordance with Alberta Student Aid's policy
for private career colleges, to monitor and record attendance, even in courses where attendance is not part
of the course grade, and to report a student as withdrawn under specific attendance-based circumstances.

For Bachelor of Acupuncture students, a break of more than thirty (30) consecutive days in full-time
attendance is reported to Alberta Student Aid as a withdrawal from full-time studies.
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Regardless of program, regular attendance is essential to student success and reflects the commitment
expected of a future healthcare professional.
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10. Student Conduct and Non-Academic Misconduct

10.1 Standard of conduct

Non-academic misconduct is behaviour that is disruptive or harmful to ACATCM's efforts to maintain a
positive, productive, and respectful learning and working environment.

10.2 Disruption
10.2.1 No student shall disrupt a class or a clinical session in a manner that interferes with the normal

process of the session or with the learning of others.

10.2.2 No student shall obstruct or disrupt any College activity or College-related function through words,
written material, or any other means.

10.2.3 An instructor has the authority to require a disruptive student to leave a class. In an online class the
instructor may remove the student from the session and may bar the student from the class for up to one (1)
week pending further review.

10.3 Bribery

No student shall offer, provide, solicit, or accept any monetary or non-monetary benefit intended to
influence the grading of academic work, the evaluation of clinical performance, the outcome of an appeal, or
any other decision made by a member of the College.

10.4 Distribution of malicious or defamatory material

No student shall distribute or attempt to distribute malicious or defamatory material, or engage in any
activity (including the distribution of intimate images or private messages) that creates a social or academic
climate that hinders the full participation of another person in College life.

10.5 Violations of safety or dignity

10.5.1 No student shall engage in sexual or physical contact with another person without that person's
informed, ongoing consent.

10.5.2 No student shall cause, threaten, or attempt to cause physical or mental harm to another person.

10.5.3 No student shall discriminate against any person or group in violation of the Alberta Human Rights Act
while participating in any College activity.
10.5.4 No student shall harass another person, including but not limited to bullying, sexual harassment, or

discriminatory harassment by any means, including electronic communications.

10.5.5 No student shall possess any weapon on College premises. 'Weapon' includes (without limitation)
firearms, ammunition, air guns, explosive devices or replicas, and any item prohibited by law in Canada or
any replica thereof.

Conduct described in this section is addressed under the ACATCM Harassment and Discrimination Policy, not
under the general procedure described below.
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10.6 Damage and misuse of College property

10.6.1 No student shall destroy, damage, or deface any College property or the property of any member of
the College community, including by introducing malicious code or disrupting the integrity of College or clinic
information systems.

10.6.2 No student shall, without authorization, make, alter, or use College supplies, forms, transcripts, or
credentials.

10.6.3 No student shall remove library resources from the College without proper authorization, deface
library resources, or deprive other members of the College of access to them.

10.7 Drugs, alcohol, and impairment

No student shall possess or consume illegal drugs on College premises or at College-sponsored events. No
student shall consume alcohol or cannabis on College premises or at College-sponsored events, except at
licensed premises with a valid Alberta Gaming, Liquor and Cannabis Commission permit.

No student shall attend a class, examination, clinical session, or clinical placement while impaired by alcohol,
cannabis, illegal drugs, or the misuse of prescription medication.

10.8 Dishonesty in student organizations

No student shall misuse the funds or property of a student organization, including the Student Council. No
student shall engage in hazing activity that is unsafe, humiliating, or discriminatory; such conduct is treated
as bullying or harassment.

10.9 Non-academic misconduct procedure and penalties

An allegation of non-academic misconduct is reported to the Dean of Students, who investigates the matter
and provides the student an opportunity to respond before issuing a written decision.

The penalty for a finding of non-academic misconduct may include:

® awritten warning;

e disciplinary probation, allowing the student to continue their studies subject to specific conditions;

e exclusion from specified College property, activities, or classes for a defined period;

® suspension from the College for a defined period; or

e expulsion from the College.

Probation, exclusion, suspension, and expulsion are administered in accordance with the ACATCM Student
Behaviour Evaluation Policy and Procedure, which sets out the applicable conditions, transcript notation, and
requirements for return or re-application. See the Policies and Procedures page at
https://www.acatcm.com/policies-and-procedures/.

10.10 Appeals

A student may appeal a finding of non-academic misconduct, or the penalty imposed, in accordance with the
ACATCM Dispute Resolution Policy. See the Policies and Procedures page at
https://www.acatcm.com/policies-and-procedures/.
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11. Harassment, Discrimination, and Safe Campus

11.1 Commitment to a safe campus

ACATCM is committed to providing a campus environment, a clinic environment, and a learning environment
that are free from harassment, bullying, and discrimination. Every member of the College community has the
right to be treated with dignity and respect.

The Alberta Human Rights Act prohibits discrimination on the basis of race, colour, ancestry, place of origin,
religious beliefs, gender, gender identity, gender expression, sexual orientation, age, physical disability,
mental disability, marital status, family status, source of income, political belief, or a criminal conviction
unrelated to employment or program of study, or any other ground protected by law. ACATCM applies the
Act's standards to all aspects of student life.

Nothing in this policy is intended to infringe on academic freedom or freedom of expression. These freedoms
must be exercised responsibly, with respect for the rights and dignity of others, and are subject to the limits
of the Alberta Human Rights Act.

11.2 Definitions

'Harassment' includes any comment, conduct, or display — including electronic communication — that a
person knew or reasonably ought to have known would cause humiliation or intimidation, or that a
reasonable person would view as creating an intimidating, humiliating, or hostile environment. Harassment
includes sexual harassment, discriminatory harassment, bullying, and personal harassment.

'Discrimination’' is any practice or behaviour, intentional or unintentional, that results in differential
treatment based on a protected ground identified in the Alberta Human Rights Act, and that has the effect of
unreasonably interfering with a person's access to the educational opportunities, benefits, and advantages
available to other members of the College community.

'Sexualized violence' refers to a spectrum of non-consensual sexual contact, behaviour, and violence,
including sexual harassment, sexual assault, and sexual exploitation.

The following are not harassment, provided they are conducted reasonably and in good faith: routine
academic evaluation, assignment of grades, feedback on performance, attendance monitoring, application of
professional dress or conduct standards, and respectful debate or critique of ideas.

11.3 Reporting

Reporting channels, alternate paths where the complaint involves a senior official, investigation steps,
confidentiality protections, and supports available to complainants are set out in the ACATCM Harassment &
Discrimination Policy. No person who reports in good faith, or who participates in good faith in a related
process, will be subject to retaliation. See the Policies and Procedures page at
https://www.acatcm.com/policies-and-procedures/.

11.4 Sexual violence and harassment

Sexualized violence is addressed under the ACATCM Harassment & Discrimination Policy. A student who has
experienced sexual violence or harassment may report the matter to the Dean of Students. For full details,
see the Policies and Procedures page at https://www.acatcm.com/policies-and-procedures/.
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12. Privacy of Student Information

ACATCM collects, uses, and protects student personal information in accordance with the Personal
Information Protection Act (PIPA) of Alberta.

Personal health information collected at the Huatuo Clinic is separately governed by the Health Information
Act (HIA) of Alberta. Full details on the collection, use, disclosure, and protection of personal information —
including how to make a request or raise a concern — are set out in the ACATCM Privacy Policy. See the
Policies and Procedures page at https://www.acatcm.com/policies-and-procedures/.

13. Graduation, Convocation, and Credentialing

13.1 Graduation requirements
A student is eligible to graduate from an ACATCM program when the following are satisfied:

The complete and authoritative graduation requirements for each credential, including credit totals,
minimum grades, clinical hour minimums, financial clearance, and approval workflow, are set out in the
ACATCM Graduation and Convocation Policy. See the Policies and Procedures page at
https://www.acatcm.com/policies-and-procedures/. The summary below is for student convenience only.

13.1.1 Bachelor of Acupuncture

e completion of all 149 credits required in the program of study;

e aminimum grade of C-in every required course;

e completion of all clinical education and practicum requirements, including the full 1,204 clinical hours;
® good standing in academic and non-academic conduct;

e return of all borrowed library materials and clearance of all financial obligations to the College;

e approval of the graduating class list by the President and/or Vice-President of Academic Affairs, and the Dean
of Students or the Office of the Registrar.

13.1.2 Diploma programs

e completion of all required courses within a period of not more than six (6) years and not less than three (3)
years of first enrolment;

® aminimum grade of C-in every required course;

e completion of all clinical observation and residency hours required for the program;

® good standing in academic and non-academic conduct;

e return of all borrowed library materials and clearance of all financial obligations to the College;

e approval of the graduating class list by the President and/or Vice-President of Academic Affairs, and the Dean
of Students or the Office of the Registrar.

13.2 Clinical hour minimums for graduation

To receive an ACATCM degree or diploma, a student shall complete a minimum percentage of required
clinical hours at the Huatuo Clinic or at an ACATCM-approved partner clinic:

®  80% of clinical observation hours or clinical education course credits;

e Bachelor of Acupuncture — the full 1,204 clinical hours;

e Diploma in Acupuncture — a minimum of 500 residency hours;

® Diploma in Traditional Chinese Medicine and Acupuncture — a minimum of 800 residency hours.
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13.3 Convocation

Convocation is the ceremonial conferral of credentials. ACATCM holds Convocation once each year, ordinarily
in early Spring.

A student is eligible to participate in Spring Convocation where:

® the student is completing, or has completed within the preceding academic year, all program requirements;

e the student has no more than two hundred (200) remaining residency clinical hours;

® the student isin good academic and non-academic standing, with no pending misconduct investigation or
appeal.

Parchments (diplomas and degree certificates) are not issued at Convocation. Rather, a congratulatory

document is issued at the ceremony. Parchments are released to the graduate once all graduation
requirements have been formally approved and the Graduation Procedure has been completed. A graduateis

not required to attend Convocation to receive a parchment.

A student who declines a Convocation invitation shall not be extended an invitation the following year.

14. Clinical Education and the Huatuo Clinic

Clinical education is a required, supervised component of every ACATCM program. Students complete clinical
education and practicum hours under the supervision of registered acupuncturists and TCM practitioners at
the Huatuo Clinic, ACATCM's teaching clinic, or at an approved partner clinic.

Codes of conduct, clinical progression, scheduling, and other requirements specific to clinical placements are
set out in the clinical placement handbook provided separately to students. Clinical misconduct is addressed
under the academic misconduct provisions described earlier in this handbook.

15. Licensure Pathway — Becoming a Registered
Acupuncturist

15.1 The regulator — College of Acupuncturists of Alberta

The College of Acupuncturists of Alberta (CAA) is the provincial regulator of the acupuncture profession
under the Health Professions Act. A graduate who intends to practice acupuncture in Alberta shall apply for
registration with the CAA and, once registered, shall maintain registration through annual renewal and
continuing competence requirements.

15.2 Registration examinations

Applicants for registration with the CAA are required to pass the Alberta Acupuncturist Registration
Examinations (AARE). As of June 2026, this consists of the Pan-Canadian Examination, developed and
administered by the Canadian Alliance of Regulatory Bodies of TCM Practitioners and Acupuncturists (CARB-
TCMPA), and completion of the CAA’s online safety module.

The AARE is conducted in English only; no interpreters, translation aids, or language assistance of any kind
are permitted during examinations.
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Exam eligibility, scheduling, fees, and current application requirements are published by the CAA at
www.acupuncturealberta.ca/exams. Applicants should consult the CAA's current requirements directly, as
this is an area of active regulatory change.

15.3 Other registration requirements
In addition to the AARE, CAA registration typically requires:

® graduation from an approved acupuncture education program — the Bachelor of Acupuncture, the Diploma in
Acupuncture, and the Diploma in Traditional Chinese Medicine and Acupuncture are all approved programs;

e proof of Canadian citizenship, permanent residency, or other legal authorization to work in Canada;

® apolice check with vulnerable sector;

e character and reputation references;

® aletter of standing;

e currentfirst aid and cardiopulmonary resuscitation (CPR) certification;

e completion of sexual abuse and misconduct prevention training as directed by the CAA;

® proof of professional liability insurance meeting the CAA's current requirements;

® adeclaration of fitness to practise.

Professional licensure is granted solely by the CAA. Applicants and graduates are responsible for confirming
current registration requirements directly with the CAA, as requirements are updated periodically.

16. Student Council

The ACATCM Student Council is a student-led body that represents students, organizes community and social
events, and gathers student feedback to help improve the College experience. Two Student Council members
serve as student representatives on Academic Council.

17. Library and Learning Resources

The ACATCM Library supports academic learning and clinical education with a collection of TCM and
biomedical texts, journals, and electronic resources. A valid student ID card serves as a student's library card.

® Loan periods are twenty-one (21) days and may be renewed without limit, provided no hold has been placed
on the title.

e A maximum of three (3) books may be signed out to a student's account at any time.

® Students are responsible for the condition of borrowed materials. Damage is assessed according to the
condition of the item and may result in a repair or replacement charge.

e Overdue materials are charged at the rate set out in Section 5, to a maximum fine per item.

® Borrowing privileges are suspended until any outstanding fines are paid. A student may appeal a library fine or
charge within thirty (30) days, in accordance with the Dispute Resolution Policy.

In addition to the print collection, ACATCM provides students with access to selected electronic databases of

TCM and biomedical literature. Students requiring research support are encouraged to consult the Library

Coordinator.
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18. Contact Information

ACATCM welcomes questions from students at any stage of their studies.

® General inquiries: admin@acatcm.com

e Office of the Registrar: registrar@acatcm.com
e Telephone: 403-286-8788

® Website: www.acatcm.com

® Huatuo Clinic website: www.huatuoclinic.com
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